
HOME BANKING - ADDING PAYEES
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

- If this is your first time using Bill Center, the only option you will see is “+Add Your First Biller.”



3.  You can add payees from the provided “Top Billers” list, search for a biller to add, or add a biller manually.

2.  Choose your “Default Payment Method.” This is the account you want to use for paying bills. If you want to 
change your default payment method later, go to “Settings.”



4.  If your biller accepts electronic payments, or you can link your statements, you will find this information in 
your  “Bill Center” tab.

Adding Biller from Top Billers List

- Fill in the required information for biller zip code and account number, and click “Add Biller.”
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- If more than one biller was found for the account, select the correct address.

- If biller was successfully added, you will see a confirmation message.



Adding Biller Manually
- Fill in the required information and click “Add Biller.”

- If biller was successfully added, you will see a confirmation message.



HOME BANKING - EDITING/DELETING PAYEES
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

2.  Select “Manage Billers” on the Bill Center Dashboard.

3. Locate the biller that needs updating. Click on the three vertical dots and select “View/Edit Biller.”

4.  To make changes, click “Edit,” update the information, and click “Save Changes.” To delete a biller, click
“Delete Biller.” 



HOME BANKING - SCHEDULING A PAYMENT
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

2.  Select “Pay Bills” on the Bill Center Dashboard.

3.  Find the biller, click the calendar to set the date, and fill in the payment amount. Click “Review Bill.”

4.  Confirm all information is correct and click “Pay Total.” If payment was successful, you will receive a
confirmation message.



HOME BANKING - RECURRING PAYMENTS
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

2.  Select “Pay Bills” on the Bill Center Dashboard.

3.  Choose the biller you want to set up for recurring payments and click “Payment Options.” Enter the amount, 
choose the send date, then select the frequency. Click “Save and Continue.”



HOME BANKING - EXPEDITED PAYMENTS (CHECK ONLY)
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

2.  Select “Pay Bills” on the Bill Center Dashboard.

3.  Choose the payment you want to expedite and click on “Faster Option Available.”

4.  Toggle the button to “On,” check the box to authorize, and click “Save.”



HOME BANKING - DELETING/EDITING PAYMENTS
1.  Log in to home banking and click on the “Payment Center” tab, then click “Bill Center.”

2.  Select “Activity” on the Bill Center Dashboard.

3.  Find the biller you want to edit/delete, and click the arrow.

4.  Select “Edit Payment.”

5.  Update the information and click “Save and Continue,” or click “Delete Payment” to remove.


