
PAYITNOW - TRANSFERRING MONEY TO FINANCIAL INSTITUTION
1.  Log in to home banking or the mobile app.

2. Select the “Payment Center” tab and then select “A2A Account to Account” from the drop-down menu.

3. Select “Source Account.” This is the account you want the funds to come from.

4. On the next screen, you will select “+Add Account” and choose Checking or Savings. Add the external
account by filling in the routing number, account number, confirm the account number, and check the
declaration. Click “Next.”



5. The external account information entered will show. Review the information for accuracy. If it needs to be 
changed, click “Edit Account Details.” If no change is needed, click “Submit and close.” It will state “Account was 
added successfully.” Click “Close.”



7. Once deposits are verified, this account will be saved for future use.

6. Two small deposits will be made to your external account within 1 to 2 business days. To activate the
external account, click on “Click to Activate.” Enter the small deposits made into the external account. Click 
“Verify Deposits.”



PAYITNOW - TRANSFERRING MONEY TO ANOTHER INDIVIDUAL
There are two ways to send money to another person. The first option is to select an existing account. This 
transfer will take up to 1-3 business days. The other feature is using your debit card, which is an instant transfer 
when accepted with the recipient’s debit card.

IMPORTANT NOTE: The money must be sent and accepted with a debit card. The recipient will have the option 
to choose how they receive the money–by account and routing number or by debit card.

1.  Log in to home banking or the mobile app.

2. Select the “Payment Center” tab and then select “P2P Person to Person” from the drop-down menu.

3. Select the “Transfer From” account to pay using one of your listed accounts.

4. To add your debit card as a “Source Account” for faster delivery, choose the 3 vertical dots and select 
“Manage Cards.”

Mobile App



5. Select “+Add New Card,” enter the required information, and select “Add Card.” Once the card is accepted, 
you will see it under “Manage Cards.” Click the “X” to get back to the “Move Money” screen. The debit card will 
be the last banner and will only show the expiration date.



IMPORTANT NOTE: You will be prompted each time to enter your CVV from the back of your card as a
precaution.

6. To send money, select “+Add New Contact,” fill in the required information, and click “Add
Contact.” If added correctly, you will receive a confirmation message. If you have already created the contact, it 
will be saved and shown on this screen. Once you create a contact, it will remain until it’s deleted or edited.

IMPORTANT NOTE: You will not need to add the recipient’s banking information.



7. You will be prompted to create a security question that only your recipient will have the answer to. Once 
entered, click continue. If this is a first-time recipient, you may be prompted to enter a code sent to the primary 
phone or email address.

8. To pay someone you’ve paid before, enter the amount and date in the spots provided. Toggle on the
AutoPay and fill in the repeat and duration, if applicable. Click “Continue.”

9. Verify the information input on the previous screens. You can make changes by clicking the pencil icon. If you 
would like to receive email reminders and a notification when the payment is delivered, toggle “Email
Reminders” to ON and check the box next to “Notify when payment is delivered.” Acknowledge the terms,
authorize the payment, then click “Submit.” You will receive a success notification and a confirmation number.



10. The recipient will receive an email from “noreply@payveris.com” or a text that the money is ready for their 
acceptance. If this is your first time sending money to this contact, they will be prompted to input their mobile 
number/email and answer the security question you provided. Click “Continue.”



11. Once answered, they will have the option to input their routing and account number, or enter a debit card 
number where they would like to deposit the funds. Once the information is entered, they will click “Accept.”

IMPORTANT NOTE: If the recipient uses their account and routing number, the funds will take 1-3 business days 
to deposit. If the sender uses a debit card and the recipient accepts the funds on their debit card, the deposit will 
be immedate. (Processing could take up to one business day.)



12. You can see all pending payments and payment history. If you need to cancel a payment, click the arrow next 
to the pending payment and select “Delete Transfer.”

IMPORTANT NOTE: Pending payments can be canceled if they have not been accepted by the recipient. If you 
cancel the payment before the recipient can accept it, the recipient will receive a text or email.



13. To delete an external account, click the 3 dots (far left) on that account. Select “Delete,” then “Delete” again.


